
Productivity- Activity #2. How Do You Spend  
 

Activity #2: How Do You Spend Your Different Levels of Classroom 
Time? 

 

Classroom Time Percentage of the 
Day Spent 

What do you Do during 
this time 

Allocated time.  

The amount of time a 
teacher designates for a 
content area or topic.  

  

Instructional time.  

The amount left for teaching 
after routine management 
and administrative tasks are 
completed.  

  

Engaged time. 

The time students actually 
spend actively involved in 
learning activities. Also 
called time on task. 

  

Academic learning time.  
Combining engagement and 
success, this is the amount 
of time students are 
successful while engaged. 

  

 

Source: Prentice Hall. Creating Productive Learning 
Environments. https://wps.prenhall.com/wps/media/objects/3722/3811772/samples/CHAP11.pdf 

about:blank


Productivity Activity 3: Developing a Routine 

Activity #3: Developing a Routine 

Instructions: Determine a routine for which you would need to develop a list or 
series of steps that make up the routine. Also list one visual to help children 
understand the routine.  

Steps Possible Visual Support 
 

1. 
 
 
 
 

 

2. 
 
 
 
 

 

3. 
 
 
 
 

 

4. 
 
 
 
 

 

5. 
 
 
 
 
 

 

 

Source: NCQTL. (2012).  



Productivity- Activity #4.Discussion Questions  
 

Activity #4: Discussion Questions about Classroom Transitions 

Instructions: Respond to the questions below based on your classroom. Plan to 
share your responses with the group. 

 

Q1: How many transitions between activities do you have in your classroom each 
day? 

 

Q2: How many of them require all children to transition at the same time? 

 

Q3: what transitions work well in your classroom? 

 

Q4: What are the characteristics of these transitions? 

 

Q5: Have you experienced any challenging behaviors during transitions? 

 

Q6: If so, what types of challenging behaviors? 

 

Q7: Why do you think these occur? 

 

Q8: What strategies can you implement to address the issues you are having? 

 

Q9: What strategies might you use for the whole class? 

 

Q10: Which children might need some individualized strategies? 



Productivity: Activity #5: Mind Mapping 
 

Activity #5: Mind Mapping for Preparation in the ECE Classroom 
Instructions: Reflect on the steps and procedures it takes for you to have 
materials ready and accessible and to know your lessons when preparing to 
implement curriculum; units or themes, or activities in the ECE classroom. Record 
the steps that make up that process. 

• Start with a blank piece of paper. 
• Put aside any concern about how the mind map will look to others. This is 

for your own learning, and only needs to make sense to YOU. It is a 
brainstorm, not a polished product. 

• In the center, write down a central concept, fact, or idea with a circle 
around it. 

• Ask yourself, “What is the first thing that comes to mind when I see this 
concept (e.g. lesson planning)?” Write it down in another circle and draw 
the connection. 

• Continue to add ideas, concepts, and pieces of information as they come to 
mind. It may be, for example, that one idea generates several “sub-ideas” 
(smaller but related), connected to the same main idea by lines, and even 
to each other by other lines. 

• Lines can show relationship between ideas by using directional arrows, 
thickness, or solid versus dotted. 

• Use colors, symbols, and images in your mind map that trigger memory 
and understanding for you. 

• After your initial effort, save the mind map by taking a picture of it or saving 
it as a file if done electronically. 

• Refer back to your map later for review or to add more thoughts, ideas, or 
connections that come to mind about preparation. 

 

 

 

 

 

 



Productivity: Activity #5: Mind Mapping 
 

Draw your mind map below: 
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